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1. OCHOBbI PABOTbl C CUCTEMOM
Mbiwb - 3TO BaXKHellee YCTPOWCTBO BBOAA, KOTOpoe HeobxoauMo Ansi Bblbopa

KOMaHA. Ha 3KkpaHe Mbillb 06bIYHO M306paXkaeTcs CTPenKon-yKasaTeneMm E%, KoTopast
ABWKETCA B COOTBETCTBUM C NEPEMELLEHVMEM CaMOMN MbILLWN HA CTONE.

OkHa (ot aHrn. Windows) ganun HasBaHue Microsoft Windows. B Microsoft Windows
Ka)kaasi nporpamMMa NpeAcTaBnsieTCs B BUAE OKHA, YTO No3BonsieT paboTaTb C HECKObKMMMU
NpUIoXeHnsiMK (NporpaMmamMmmn) ogHOBPEMEHHO.

s MuktorpamMmMma (ukoHka (icons), KapTUHKA, 3HA4yoK) - rpaduyeckoe
2l n306paxkeHne nNporpaMMbl, KOMaHAbI.

Monb3oBaTtenb CucremMbl — yenoBek, paboTtaowmn B Cucteme. Y 3TOro 4enoBeka
€CTb CBOe CObCTBEHHOe uMS nonb3oBaTens (normH) u naponb. lMpu Bxoge B Cuctemy
YyenoBeK yKasblBaeT 3TO MMS U Napofib.

Mepapxnuyeckas CTpPyKTypa — CTPYKTypa  Kakoro-imbo  CrpaBOYHMKA,
npeacTaB/ieHHas B crieaylowem suae:
e KopHeBas BeplumHa 1

e KopHeBas BeplimHa 1.1
e KopHeBas BepwmHa 1.1.1
e TepmuHanbHasa sepwmHa 1.1.1.1
e TepmMuHanbHasa sepwmHa 1.1.1.2
e KopHeBas BeplmHa 1.1.2

e TepmuHanbHasa BepwmHa 1.1.2.1
e KopHeBas BeplwmHa 1.2
e KopHeBas BepLlumHa 2

Mpumep: Knaccudukaums.
o JKnBOTHblE
e CeMeNcTBO KoWaybux
o Koulka
o JleB
e 3eMHOBOAHbIE
e Suwepuua

e 3Mef



e Pactenud
e Po3bl

e Jlnnum

MHoraa Takylo CTPYKTYpPY Ha3biBalOT EPEBOM.

TepMUHanbHas BeplMHA — Ta BEPLUMHA, Y KOTOPOM HET MOAYMHEHHbIX €M BepLUVH
(Kowka, Swepwuua, Po3bl)

KopHeBasi BepliMHa — Ta BeplMHA, Yy KOTOPOM €CTb MNOAYMHEHHbIE BEPLUVHBI
(XKnBoTHble, CEMENCTBO KoLaybuX U T.4.)

1.1. YnpaBneHune CucreMoi npyu NnoMOLLM MbILLU

MaHunynstop Tvna "Mbiwb", SBNSETCS OCHOBHbIM CPEACTBOM YMpaBneHust paboTon
npunoxernnn OC Windows. KnaeumaTypa MCNonb3yeTcs, Kak NpaBwio, TONbKO ANS BBOAA
andaBuTHO-UMGPOBON MHDOPMaumMM (HO BO MHOrMX cniyyasx Bbl MOXeTe MCnosib30BaTb
KnaeuaTtypy BMecTo Mblwu). Cpega Windows opueHTupoBaHa Ha paboTy C MbILbIO: MHOrMe
AencTeus 6bicTpee 1 yaobHee BbINOMAHATL C MOMOLLbIO MbIlWK, YEM C MOMOLLBIO KNaBUaTypbl.
Mpy 3TOM OCTaeTCcs BO3MOXHOCTb paboTaTb M C MOMOLLbIO KNaBuaTypbl.

C noMOWbIO MbIWM HeobXxoAMMO YMETb BbINMOMHATL Cneaylowme OenCcTBUS:
nepeMelleHne ykasaTens, LWenyoK, BblageneHne obbekTa, nepeTackuBaHme o06bekTa,
ABOVHOW LLIENYOK.

B pykoBoacTBax nosnb3oBaTenel MNPUMEHSIETCS Creaylowas TePMUHONOrus npu

onncaHmm pa6OTbI C MblILWUbIO:

1.1.1. Yka3zaTtenb Mbiwm (Kypcop)

YKa3aTenb MbllUX NpeacTaBnseT cobon n3obpa)keHue, NepeMellalolleecs Ha 3KpaHe

CUHXPOHHO C NepeMeEEHNEM MbIlUM MO CTOJY U NO3BONANOLWIEE YKa3aTb Ha TOT UK NHOM

06bEKT Ha 3kpaHe. OBbIYHO KYpCop MpeacTaBnsieT cobo CTpenky: [:%-\ nnm {b OgaHako B
HEKOTOPbIX CUTYyauMsiX, YTOObl OTpasuTb TOT MAM MHOM pexuM paboTbl CucTeMbl, dopma

Kypcopa MOXET U3MeHATbCA. Tak,



L ecnn CuctemMa HaxoauTcs B pexunMme oXXnaaHua OTBETa OT CEPBEPA, YKasaTelslb

w
npuobpetaeT HGOpMy NECOYHbIX HYACcoB ==,

° €C/IN yKa3aTe/lb MbIln NoOMeCTuTb Had MOJIEM AN BBOAA VIHCbOpMaLI,VIVI, OH

npuvHUMaeT gopmy I

. €Cnv yKasaTeNb MbIlK NOMECTUTb HaZ CCbINIKOW, TO OH NPUHUMAET DOPMY PYKM,
YKa3bIBalOLLEN Ha CCbIIKY YKa3aTe/bHbIM NaJibLEM R‘lb

1.1.2. MoMecTUTb Kypcop Ha... (nNnepeMecTMTb YyKasaTeslb MbIlUM Ha...,
nepeMecTuTb Kypcop...)

MNepeaBMHYTb MbIWb NO MOBEPXHOCTU CTOMA TaK, YTOObl KYpCOp MbIM OKa3asncs Ha
HY>XHOM obbekTe.

MNepemelleHne ykasaTens MbIlKM MO 3KPaHy MOHUTOpPA OCYLECTBASETCA MyTeM
COOTBETCTBYIOLLEr0 NMEPEMELLEHMSI CaMOM MbILIM MO MOBEPXHOCTU, HAa KOTOPOM HaxoauTCs
KOMMbloTEp (MMUCbMEHHbIM  CTONM). DTO HeobxoauMo ANs YCTAHOBKM  yKaslaTensl Ha
COOTBETCTBYIOLLEM 3MIEMEHTE: KapTWHKE, KHOMKe, 3arofloBKe MeH W T.4. HanomHuM, 4To

npu nepeMELLEHNN yKa3aTeslb MbILLUN MOXET NMPUHUMATb pa3/inyHbIE (bOprI.

1.1.3. LleNIKHYTb MbIlWbI0 HA ... (KJIMKHYTb Ha..., K/IMKHYTb MbIWbIO Ha...
LEJ/IKHYTb JIEBOW KHOMKOMW MbILUM HA..., HAXKaTb Ha..., BbIGpaTDb ...)

O3HayaeT, YTo CneayeT MOMECTUTb KYpCop Ha YKas3aHHbIM 0O6beKT, HaXaTb W cpasy
OTMYCTUTb NIEBYIO KHOMKY MbILK, T.€. 3TO OJIHO KPAaTKOBPEMEHHOE HAXXATWE Ha NIEBYHO KHOMKY

MbILLUN.

1.1.4. BbigenuTtb 06beKkT

[log 06bLEKTOM 0ObIYHO OHUMAETCS C/I0BO, CTPOKE, ab3al TEeKCTa, rpagmyeckmi
OOBEKT, MUKTOrPaMMa rporpamMmbl 1 T. 4.

[ns Toro 4tobbl BbIAENUTL 06bEKT HEOBXOANMMO NOABECTU K HEMY yKa3aTeslb Mbllin U
BbINONHUTL TpebyeMoe KONNYeCTBO LWeNYKoB. [Ans BblAeNeHUs MMKTOrpaMMbl, rpacdmyeckoro
obbekTa AO0CTAaTOMHO OAHOrO LienyYka MbiWbi0 Ha 3TOM obbekTe, ANs BblAeNneHusl CroBa -

ABa, ab3aua - Tpw.



1.1.5. YXBaTuUTb MbILbIO U NEepeTaWnTb... (NepeTauThb...)

O3HayaeT, 4To cneayeT MOMEeCTUTb Kypcop Ha YKa3aHHbIA 0ObeKT, Ha)aTb JIEBYHO
KHOMKY MbILLWN W, HE OTMYyCKas ee, NepeMECTUTb Kypcop BMeCTe C 06bEKTOM Ha HOBOE MECTO.

[Nocne 3Toro KHOMKYy MOXHO OTMYCTUTb.

1.1.6. iBoiHOM Wenyok (ABa pa3a We/KHYTb MbILLKOW)

BbinonHeHue AByX LWEeN4YKOoB C MOMOLUbIO OOHOM M TOWM Xe NeBON KHOMKW Mbiwn. C
NMOMOLLbIO D,BOI‘/JIHOFO LENMYKa BbIAENAIOTCA C/0OBa, 3anyCKaloTCAa MporpaMmbl, OTKPbIBAOTCA
AONMOJIHUTENbHbIE ANANOroBbl€e OKHa U T. M.

1.1.7. OcHOBHbIe NpaBuJia paboTbl C MbILIbIO

e MbllWb HeobXxoanMOo nepeasuraTb niaBHO MO NOBEPXHOCTU CTOJa,
e €C/IM ANA OBWMKEHUS MbIWM He XBaTaeT MecTa Ha CTone, TO Mblwb HeobxoaMMo
NPUNOAHATb WM nepecTaBuTb ee. [loka Mbilb MPUMNOAHATA, €e yKas3aTes/lb Ha 3KpaHe He

nepemeLlaercs.

1.2. OxHa Cucremsbl

OKHO npeacTaBnsieT coboi NpsIMOyrofbHYH 06/1acTb Ha 3KpPaHE, OUYEPUYEHHYIO PaMKOW
M UMEIOLLYIO B BEPXHEM YacTu 3arosioBok. BHYTpW OKHa MOryT pacronaraTtbCa pasinyHble
3N1EMEHTbI AN 0TobpaxkeHns nHdopMaumn (Monsi, CNMCKM U T.4.) U ynpaeneHns Cuctemon
(MeHI0, KHOMKM U T.A.). OJHOBPEMEHHO HA 3KPaHE MOTYT HAXOAUTLCA HECKONIbKO OKOH. OKHO,
C KOTOpbiM Bbl paboTaeTe B [AaHHbIi MOMEHT, Ha3blBA€TCA aKTUBHbIM OKHOM. OHO
pacrnonaraeTcs Ha 3KpaHe MOBepxX BCEX APYrMX OKOH, @ 3arofioBOK aKTUBHOMO OKHa
OT/INYQETCS OT APYrnUX OKOH LIBETOM.

OkHa C/CTeMbI COCTaBNAIOT [IBE IPynMbl: MOAA/IbHbIE U HEMOAASbHbIE.

e MoganbHble OKHa. B 60/bLIMHCTBE CNly4aeB OCHOBHbIM MPU3HAKOM SIBNSIETCS

HanMumMe OHOM KHOMKM B NMPaBOM BEPXHEM YI/ly: 3aKpbITb
Ecnu akTMBHO MoAanbHOE OKHO, TOrAa:

e MeHI0 M NaHenn MHCTPYMEHTOB I11aBHOINO OKHa HEAOCTYMHbI.



e Henb3s nepenTtu B Apyroe OKHO (3@ UCK/IIOYEHNEM OKOH, Bbi3biIBaeMbIX Npu
MOMOLLM €ro Xe 3/1EMEHTOB YNPaBAeHUs - KHOMOK, KOHTEKCTHBLIX MEHIO U T.M.),

HE 3aKpbIB AaHHOE MOJa/IbHOE OKHO.

TuUnNMuHbIN NpuMep: okHa [obaBneHust n cnpaeneHust 3anncer B pasaenax siBnsitoTcs
MOZaNbHbIMU.
e HemopanbHble OKHa. B 60M1bLWIMHCTBE C/ly4aeB OCHOBHbLIM NPU3HAKOM SIBNSIETCS

Hannume AByX KHOMOK B MPaBOM BEPXHEM YrIly:
e Pas3BepHyTb OKHO ,
e 3aKpbITb
e T.e. B NpaBblil BEPXHUI Yrof OKHa BbIrNSAaWT:
Ecnm akTMBHO HEMOZANbHOE OKHO, TOrAa:
e JloCTYMHbI MEHIO Y NaHeNn NHCTPYMEHTOB 1IaBHOrO OKHA MOAY/S.

e  MOXHO nepeﬁTM paHee OTKPbITbIM OKHAM, HE 3aKpbliBasd AaHHOE HEMOAAJ/IbHOE OKHO

TUNUYHbIN NpuMep: MaBHoOe OKHO CUCTEMBI.
1.2.1. 3akpbIiTUE M OTKPbITUE OKHa

3aKprTb OKHO MO>XHO LETYKOM MbIlWK Ha KHOrMKe %, KOTOpasa pacrnosioXkeHa B

NpaBOM BEPXHEM YI/ly OKHa.
3aKpbITUE OKHA C MPOrpaMMOM PaBHOCW/IBHO 3aBEepLUEHMIO MpOrpaMMbl. MHoraa
HEeo6X0ANMO BPEMEHHO BbINTU U3 NPOrpaMMmbl, YTO6bI 3aTeM, 6onee 6bICTPbIM MyTeM, BOUTU B

nporpamMMmy. [Ans 3TOro CyLwecTByeT KOMaHAa “CBEePHYTb OKHO", KOTOpas BbIMNOJHAETCS C

MOMOLLbIO KHOMKM "“:”’| BbiNnonHeHWe Wwenyka Ha 3TOM KHOMKE NPMBOAMT K CBOpPauMBaHWUIO
OKHa. CBEpHYTOE OKHO He BUAHO Ha 3KpaHe, HO B HMXKHEW YaCTu 3KpaHa (Ha naHenun 3agad —

OKOJ10 KHOMKK <<|-|YCK>>) noABNAETCA NpPAMOYro/ibHMK C Ha3BaHUEM OKHa.

@ fAHEEHHE Epada - B0k, .. |

YT106bI 3aTEM «pa3BEe€pPHYTb OKHO>», HY>XHO LUENKHYTb MbIWbIO Ha MPAMOYIro/ibHUK C
Ha3BaHMEM OKHa, TOra OKHO OTKPOETCA U €ro coaep>xmmoe GYD,GT BUOMMbIM Ha 3KpaHe.

OTKprTb OKHO MOXXHO MyTEM BbINOJIHEHNA ,D,BOVIHOI'O LLEeNYKa Ha NUKTOorpamMmme.
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1.2.2. AKTUBHOE OKHO

Bce nepeuncneHHble OENCTBUSI: 3aKpbiTUE OKHA, MPOCMOTP COAEPXKNMOTO,
HenocpeACTBEHHasi paboTa B OKHE BO3MOXHA TOJIbKO MPW aKTUBHOM OkHe. Ha akpaHe mMoxeT
6bITb OTKPbITO HECKOJIbKO OKOH, HO TOJIbKO OJJHO M3 HUX SIBNSIETCS AKTMBHBIM.

OKHO aKTUBHO, €C/M CTPOKa — 3aro/iOBOK OKHA BbICBEYEHA. YTOObI cAesiarb OKHO
aKTUBHbIM, HEOOXOAMMO YCTAHOBUTH YKA3ATE/Ib MbILLM HA [MOBEPXHOCTU OKHA MU BbITOSIHUTD
LEJTHOK.

B 3aBmcumocTun oT HacTpoek OC Windows CTpoka — 3aro/iloBOK OKHa MOXET BbIMsSAETb

Nno-pa3HOoMY:
CTpOKa - 3dlr0J1I0BOK aKTUBHOIO OKHa.
) Nveenvk 6paya - BONBHYILLA - Mozilla Firefox - |EI|E|
>
> ) flnepumn Bpava - bO/IbHULIA - Mozilla Firefox
CTpoka — 3aronioBOK HEaKTUBHOIO OKHa:
> 3 AneBnuk epaua - BONBHWLLA - Mozilla - | I:Ilil
>

1.2.3. N'NaBHOE OKHO CUCTEMBbI

maBHoe OkHO CucTteMbl BMAHO cpasy nocne Bxoda B CucteMy, M3 HEro MOXHO

BbI3BaTb /1t060N pasaen CUCTeMbI.

T 3 n B
«W» BAPC nonukamimxa D S @ Buxon

MeaMuMHeKan MHdopmMal HaA CHcTeMa KafinreT: Cknag OMC
i e e
- OBHOBHTE

\ HaszBaHue Cucrtembl
FmaBHOe MeHIo

Pervctpatypa | Pabouve mecta ‘ Yuer ‘ OTueTh

Puc. 1



B npaBoM BepxXHeM yrny OKHa, OKOJ/O

Ha3BaHUA Cucremsl,

11

BMAHO nMa

MonezosaTens: Kpaeyoe Wrope BnaguMmuposmu
Oraznequne: OdpTanbMONOrMYECKDE
KabuHer: Cwnag OMC

Nonb30BaTesis, KOTOpbIN cenvac paboTaeT B

CucrteMe, a Takxke ero

KabuHeT.

oTaeneHne u

|

AQMMHWCTDaTOR CucTema

Cnvcor NaumweHToR (NoMoK)

Yorru
HosMeHrkKnaTop

NexapCTeeHHLIE COe0CcTea

NoaYnHEHHbIE
NYHKTbl MEHIO

MeHI0 npegHasHavyeHo Ang rnepexoga B pasnnyHble pasgensl Cuctembl. MeHio cocTouT

13 NMYHKTOB MEHIO.

FnaBHble@ NYHKTbl M@HKO PACMosIoXeHbl B BerHel‘/i CTpPOKE MEHIO, OHWU BCEerga B1aHbl

NnoJ<ib30BaTesto.

Y Ka)aoro rfaBHOr0 MyHKTa MEHI0 MOMyT ObiTb OAMH WM HECKOSIbKO MOAYMHEHHbIX
nyHKTOB. MOAYMHEHHbIe NMYHKTbI NOSIBNISOTCS TOMBbKO MPU LUEMYKE MbILWKOW Ha rNaBHOM
MYHKTE. Y MOAYMHEHHBIX MYHKTOB MOryT 6biTb CBOM NOAYMHEHHbIE NMYHKTb — MOAYMHEHHbIE
NYHKTbl 2-ro YpoBHS. (Ha pucyHKe Yy NOAYMHEHHOro NyHKTa «KOHTpareHTbl» ecTb
NOAYMHEHHbIE MYHKTbl «KOHTpareHThl top. nua» «KoHTpareHTbl ¢pu3. nuua» u 1.4.). YT06bl

PacKpbiTb MOAYMHEHHbIE MYHKTbl 2-T0 YPOBHS HY)XXHO MPOCTO HABECTM KypCOP MbILM Ha

Ha3BaHWE NMYHKTAa.

KOHTpareHTL 10p. NHU2

KoHTpareHTy iz, nMua

KOHTpareH s

CTpaxoBLle §pradvzaLmm

BEHKOBCKKE YNDEXIEHHE

MprcoeMNeHHLE OprasMIaLmMm

Puc. 2

[MaBHbIe MYHKTbI
MEHIo

Broxog

MEeHIO

BbIGpaHHbIN NyHKT

Puc. 3
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YT06bl OTKPbITb KaKOW-NTME0 pa3aen, Heo6X0AMMO LIENKHYTb MbILKOM Ha MYHKT MEHIO,

COOTBETCTBYIOLMI 3TOMY pasfeny. ocne 3Toro B LEHTpasbHOW 4YacTU OKHA MOSBUTCS

dopMa, COOTBETCTBYIOLLAs STOMY pasAaeny.

Y pasHbIX nonb3oBaTtenen CUCTEMbI MEHIO MOXET UMETb pa3nqubu‘/'| BMA. DTO 3aBUCUT

OT MpaB MNosb30BaTesid Ha MyHKTbl MEHIO, T.€. PETNCTPATOPY 6YD,YT BMAHbI T€ MYHKTbl MEHIO,

KOTOpbIE OH MOXET WCMONb30BaTb (HanpuMep, 3anncb B PerncTpaTypy, pacnucaHue, nouck

nauneHToB). Bpauy 6yayT BUAHbI TakMe NYHKTbI Kak AHEBHMK Bpaya, KapTa nauueHTa, u.T.A.

Mocne HaXaTus Ha KakoW-NMbo MYyHKT MEHI0 OTKpoeTcs dhopMa COOTBETCTBYIOLLEMO

pasgena Cucremsl.

®opmMa pasgena CUCTEMbI PacnofIOXXEHa B LIEHTPaNbHOM YacTh OKHa.

&= ] Yenyrn @ @ne
Katanoru a
. Kog
al
= venyru 7' |Kog | |ELE| HauMeHoBaHWe e L
! Hencnonezyemele 00.00.012-1 | ®yHKUWOHANEHAA Npoba noyek No SMMHULKOMY
AKylWepCTED W TMHEKONOMMA 00.00.013 AHENNE MOYKM Ha 3-X CTakaHHy npoby
AHanuzsl 00.00.022 KMCnoTHO-WeNOUHOE POEHOBRCHE
BakTepuwonornyeckas naboparopua 00.00.031 LIMTONOrMYECKMIA aHaNKUs Maska KOCTHOTO Mosra (nogcyeT hopMynsl KOCTHOMD MOZMa)
Kan 0071 AHanus Ha RW
MaHyankHan Tepanus 0072 AHanuz Ha Crng
HeBponorus 09.05.023-1 |MnukeMuueckwid npodune.
OdTansmonorus 09.05.023-11 | MconegoBaHne YPOBHA MMIOKOS6 B KDOBM.
Jiall DT e T S O e 09.05.023-2 |MMoKosoTonepaHTHei Tect (FTT)
aTAeneHne 09.05.056-1 |Wccnenoeanne ypoeHa MMMyHorno6yauHa E B Kpoeu.
Mepuarpus 4 1 2 p no |10 | = zanucei Ha CTpaHuLe nepeiT Ha| CTpaHMLy
Puc. 4

B 3aBucmmocTn OT TOrO, Kakom NYHKT MEHI0 Bbl6paH, B OCHOBHOM 4aCTW OKHa

oTobpakatoTcs (OpMbl pa3HbIX pa3aenos.

B OkHe MHorga pacnonoXXeHbl MOJ0Chl MPOKPYTKM.
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Mpokpytka %=l Kaxpoe okHo umeeT pabouyto obnactb. Pasmep paboueii
CONEDXKMMOTO

JlncraHue BBepx
Ha LWMPWUHY 3KpaHa

/v obnactn onpeaensieTcs pasMepoM OKHa. py HeGONbLIOM OKHe

J YaCTb €ro COAEPXXMMOro CKpblTa OT rnas. [ns npocMoTpa
COAEPXKMMOro OKHA UCMOMb3YOT MOMOChI NPOKPYTKU. Ha pucyHke
BeryHoK OTMEeYeHbl MecTa Ha MoJIoce NMPOKPYTKM, TAE, LWENKHYB MbILbIO,
MOXHO OXWAATb YKa3aHHbIX AeNCcTBUA. [pu  BbINOHEHWM
JInctaHue BHM3 Ha LeYKOB Ha KHOMKaxX CO CTPefkaMu, COAEPXMMOE OKHa
LUMPUHY 3KpaHa

CMELLAETCS MOCTPOYHO, MPU BLIMOMHEHUN LUEMYKOB Ha y4yacTke

NOJIOCbl MPOKPYTKU MeXAY KHOMKaMn U 6€I'YHKOM, coaep>xmmoe

MpokpyTka w2 okHa CMELIAeTCs  BEPTUKANIBHO Ha  LUMPUHY  3KpaHa.
CONEDXKMMOrO BHU3

MpocMaTpuBaTh COAEPXKMMOE  OKHA  MOXHO TaKxKe nyTem

Puc. 5 nepeTacknBaHms 6eryHka no ronoce MpOKPYTKM C MOMOLLbIO

MbILLW.

B HukHen yacTn hopMbl MOKa3aHbl 31EMEHTbI YPaBIEHUS 3anUCcaMK Ha opMe:

41 2 2 4 5. 400 F nol|10 = =zanuced HA CTpaHWLe

Puc. 6
Homep cTpaHuubl, 3an1Mcyn KOTOPOWN BUAHbLI Ha 3KpaHe, BblAeNeH LBETOM (Ha puc.6 31o
CTpaHuua 1).
[Ana nepexofda Ha Cneaylowyd CTpaHUUy Hago HaxaTb Ha CTpenky BrpasBo, Ans

BO3BpaTa Ha NpeabliayLLyo CTPaHMLY — Ha CTPEesKy BEBO.

Yto 6bl NepenTn Ha TpebyeMmylo CTpaHuly —
nepeiTv Ha |3 CTRaHMLLY

HY>XXHO HaXaTb Ha €€ HOMepP, a eC/in ero He BUAHO,

TO BBECTU HOMEP B none <<r|epef/'|-|-y| Ha CTpaHuLly»: Puc. 7

[lanee B BbiNAAAOLLEM CMMCKE MOKAa3aHO KOJIMYECTBO 3anucer Tabnuvubl, Ha AaHHbIN

MOMEHT OTOBPAXKAeMbIX Ha CTPAHUILIE.

T.e. Ha pUCYHKE MNOKas3aHo, 4TO B Tabnuue no[20 [l zanncsi sa arpaage
nokasaHo Tonbko 20 3anucen. [Ons uM3MeHeHus 10
20
HY)XHO BblbpaTb [pyroe 3HayeHne B CrUCKe, =0

Hanpumep 50. Puc. 8
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1.3. OCcHOBHbIE 3/51eMEeHTbl (POPMbI

1.3.1. KHonka

KHomnka 06bl4YHO MMEET BHELLHWUA BUA: oK

Mpn Wwenuyke NeBON KHOMKOW MbIWM Ha KHOMKE (HaXXaTUM Ha KHOMKY) NPOMCXOAsT
Kakme-nnbo pencteusl. Hanpumep, npyv HaxaTum Ha KkHomky «OK» npoucxoaut
NoATBEPXXAEHNE AENCTBMI MONb30BATENS, MPU HAXATMKU Ha KHOMKY «OTMeHa» npoucxoaut
OTMeHa [AeNCTBUN NMonb30BaTens u T.A.

KHomnka MoXeT 6biTb HeaKTMBHOW, MHOrAa
TaKYO0 KHOMKY Ha3blBalOT «CEpOMn»: oK

Mpn HaXaTUM Ha «Cepyro» KHOMKY HUKaKUX AENCTBMI He Npou3onaer.

KHOMKa MOXET «Cepor» MO pasHbiM NPUYMHAM, HanpuMep npu AobaBneHMn 3anmcK B
Tabnuuy, ecnM He 3arofIHEHO Kakoe-TO none Ha ¢dopMe aobasneHus, TO KHOMKa «OK»
MOXET ObITb «cepoi». Mocne Toro, Kak Bce 0bsizaTenbHble Nnosnst opMbl ByayT 3amnonHEHbI,
KHOMKa nepecTtaHeT 6bITb cepon (CTaHeT 06bI4HOM).

[pyrue anemMeHTbl hopMbl OnMcaHbl B pasaene «®opMbl CUCTEMBbI».

1.3.2. Ccbiika

BLICTDBIM MNOMCK

Mpu LWenyke NneBOW KHOMKOM MbIlUM Ha CCbINKy (HaXkaTM Ha CCblIKy) O6bIYHO
NMpoMCXoaMT nepexoa K Kakon-nnbo dopme. Hanpumep, Npy HaxkaTuy Ha CCbIIKY «BbICTpbIN
nouck» Ha opMe «PerncrtpaTypa» COKpaTAaTCs napaMeTpbl NoMcka, U MOXHO 6yaeT ykasaTb

damnnnio, MMsi, OTYECTBO MMM HOMep KapTbl ANs ObICTPOro nowucka naumeHTa. Koraa

yKaszaTeslb MbIlUX MOMELLAKOT Ha CCbIIKY, OH NPUHMMAET hopMy \ﬂ_n)

1.3.3. PackpbiBalowlascs naHenb

JTa nNaHenb €eCTb B KaXAOM OKHe, rae BO3MOXeH nouck. OHa pacKpbiBaeT

AOMONHUTENbHBbIE NapaMeTpbl MOUCKA, HE YMeHbLUasi paboyee NpOCTPaHCTBO OKHa.
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1.3.4. KOHTEeKCTHOEe MEeHI0

KOHTEKCTHOE MEHK 06bIYHO MMeeT 4 OBHOBMTE

[

BHELLIHWN BUA: [oBaenTh

o

KOHTEKCTHOE MEHID MOoSABNSAETCA Ha | KomWpoBaTth

§

3KpaHe nNpun HaXaTtuun I'IpaBOﬁ KHOMKKU # PefaKkTupoeaTts
¥aanuTe

b 4

MbILLN.
MNepeMaecTvTh

g

MoxazaTe CoCTaB

[ @

Norw

4 [pMCOSaMHEHHLIE OOKYMEHTLI

[Z] JononHWTentHsIs CBORCTER

Puc. 9

KOHTEKCTHbIMW 3T MEHIO Ha3blBAlOTCS MOTOMY, YTO MX COCTaB 3aBWUCUT OT TOro, HaA
KaKUM OKHOM WMSIN €ro YacTbl0 HAaXOAMTCS YKa3aTeNb MbIKW U OT psida ApYrnx 06CTonaTenbCTB
(KOHTEKCTa). KOHTEKCTHble MEHI0 CNiy)aT YAObHbIM CrocoboM Bbi3oBa (PYHKLMN CUCTEMBI.
Kak Tonbko Bbl BblbMpaeTe MyHKT KOHTEKCTHOMO MEHIO MW LUEeNKaeTe Mblllblo B N060oN
APYrov ToYKe 3KpaHa (UYTO paBHOCUIbHO OTKa3y OT BblbOpa), KOHTEKCTHOE MEHIO MponaaaeT
C 3KpaHa.

KOHTEKCTHOE MEHI0 aHanormyHo [NaBHOMY MeH CucTeMbl, 3[4eCb TakKXke eCTb
rMaBHblE W MOAYMHEHHbIE MYHKTbl MEH0. [pU LIENYKe NEBOM KHOMKOM MbllUM Ha MyHKTE
MEHI0, NPOUCXOAUT Kakoe-nmbo penctBue. YTobbl ybpaTb KOHTEKCTHOE MeHio 6e3
BbIMNOMIHEHNS AEWUCTBUS, LLENTKHUTE IEBON KHOMKOWM MbILIN BHE 3TOMO MEHIO.

Be3ne panee cnoBocoveTaHue "BblbepuTe B KOHTEKCTHOM MEHK" 03HayaeT, 4yTo
cneayert:

1. YCTaHOBWTb YyKasaTeSlb MbllUM Ha OMNPeAeneHHbI 3MEMEHT OKHa (Hampumep,
CMMCOK 3anMcen unm AepeBo KaTasioros).

2. LlenkHyTb NpaBoW KHOMKOW MbILLK.

3. LLenkHyTb NEBOM KHOMKOM MbIlUM Ha HY)XHOM TMyHKTE MOSIBUBLUErOCs

KOHTEKCTHOIoO MEHIO.
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2. ®OPMbl CUCTEMbI

2.1. NnaBHas ¢popma paspgena

2.1.1. CnoBapm

ragl
=l

Katanoru * | Kog HauMeHoBaHWe DaMAMMA MM
= KoHTpareHTsl "112 ABalweg ANEMWD PavaoemMy Abales ANEMHD
BaHKH "82 ABawgea NMUnWs ©apuaoeHa Abalesa Nunua
OpraHWzaLHm "117 ABayfiranumoaa 3aiHat BaroMaceHa ABaynranumoBsa 3aiikab
MaumeHTs Admin AMAH ASMUHOKWA ATMMHOBWY AIMMH ANMMHCKMIA
MpovssoAMTEnH "75 Anymbex Myzens TanratoeHa Anumber Myaens
Paznoe "894 AMuHeB Paavk Pacbuioand AMUHES Pagwmk
PKE3 “69 WHOBa Dapuaa MnegapoeHa AmMpHOB dapvaa
CoTpyaHIKN 1 prneesckad MapwHa MropeeHa ApneeBcKan MapuHa
Crvicok MY 7 BmanynnuHa Oyowsa WamunosHa AxMagynnnHa Oyonea
"915 AxmanynnuHa MneMupa ARDaToBHS AxmManynnuHa WneMupa
CTpax0gble OpraHuzaLmMm9 L Dot it =
CK 1005370 AxMeTIAHOBA ARMyNE AncbepToBHa AXMET3AHOBS ARMYNb
\ BbiageneHHasn

Oepeso katanorog 3anuchb

3anncu onpeaeneHHbiX pa3aenoB (rnaBHOW Tabnuubl onpeaeneHHbIX pasaenos)
CucteMbl MoryT HaxoauTbcs (6bITb 3aperucTpupoBaHbl) B ONPeAesieHHbIX  KaTasorax

(noakaTanorax) Mepapxm4eckoro AepeBa KaTanoroB, 4to obneryaetr paboty ¢ 6onbwnm

Puc. 10

KOMMYECTBOM 3anucen.

naBHas cbopMa pa3aena, B 4YaCTHOCTH CﬂOBaDEVI, BKJTKOYAET TPU 3JIEMEHTA.

B HekoTOpbiX pa3genax OAWH WM ABa 3/1EMEHTA MOryT OTCyTCTBOBaTb (0ObIYHO

[epeso

naBHbIA cnincok 3anucen (MnaBHas Tabnnua)

MoaunHeHHbIM cnncok 3anucer (MoauynHeHHast Tabnuua) - cneunduKauuio

3anuncu, BblIbpaHHOM B FMaBHOM CMUCKe

AepeBo Mnu NogYnHeHHas Tabnmua).

MnaBHaa Tabnuua
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2.2. dopMma peaaKTMpoBaHUA

BonblWMHCTBO OKOH CUCTEMBI OTHOCATCA K Ty "®opMa peaakTupoBaHusa". ITOT Tun
OKHa MCMOMb3yeTcsl Kaxabld pa3, Korga HeobxoAMMO 3afaTb 3HAYeHUs HEKOTOpPbIX
napameTpos, 406aBWUTb, UCNPaBUTb 3anucb U T.4.

OkHO TuNa "®opMa penakTMpoBaHUS" npeacTaBnseT cobor MoAanbHOE OKHO. ITu
OKHa MOryT BK/IOYaTb B cebsi Takme 3neMeHTbl, Kak Mons, 3aBUCMMble M He3aBUCUMble

nepeknoyartenn, CrnnuMckM U KHOMKKU, KOTOpblE MOryT pacnosnaratbCd Ha BK/AagKax WIn

HENoCpeaACTBEHHO B OKHE.

[obasneHue KOHTpareHTa

nasHan AHKETA Appeca KOHTaKTH WMeHa NononHKUTENLHD
DamMunua: Hms: OmuecTeo:
[aTa poMaeHHA: | 55 Nata/epema cuepTu: | e j|
Mon:

HeHokMiA @ Mysockod () He yia3aH

OfpazoaaHKe: | v CoTpyYOHMK
] CTPaX0BOH HOMED MHAMBMAYENEHOMD NWLEE0MD
CHWNC: |
cyeTa B NexcuonHoM doHae PO
MepcoHansHLIe QOKYMEHTE CTpaxossie nonmcsl Cemen (DegepantHbe NEroTH
Tun goKyMeHTa: CepuR; Homep: [arta eslgaum:
- | [
KemM swaaH
I pasagHCTBO: RLU
OK OTMeHa
Puc. 11

Kaxxpgasi Bknagka OKHa MMeeT CBOW Habop nonein u nepekntoyaTtenen. KHomku
pacnonaralTcs B OKHE, Kak MpaBwWno, BHE BKIAAOK, OAHAKO BCTPEYalOTCS M KHOMKWM Ha
BKJ1aZIKaX.

[ns BbibOpa BKNaAKM AOCTATOYHO LUENKHYTb /IEBOM KaBWLLEM MbILLM HA 3arofioBke
BK1aaku. Mpn 3ToM BbibpaHHas BKIaaKa BbIXOAUT Ha NepeaHui niaH U ee nons CTaHOoBSITCS

JOCTYMHbI AN MPOCMOTpa M peaakTMpoBaHust. Mons npeaHasHayeHbl Ansi BBOAA 3HAYEHUN
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napamMeTpoB. Y MpaBoM KPOMKW HEKOTOPbLIX MOSIEN PacrofioXKeHbl ManeHbkue KHomnku. C

MOMOLLbIO 3TUX KHOMOK NMPOnU3BOANTCA 3anoJIHEHUE nonen. KHonku 6biBatoT TPEX BUAOOB:

v v

— ANS 3an0NHEHUs Nons C UCMOoSb30BAHMEM CMINCKA BO3MOXXHbLIX 3HAYEHUN;
=+ — Ana Bblbopa C MCNonb3oBaHMEM Auanora (Yawe Bcero — Ans Bblbopa 3HaveHus u3
cnosaps);
—

— Ans Bblbopa AaTbl N3 CUCTEMHOrO KaneHaapst
I v | [Ana 3anonHeHus nons Tekcra C UCMOoJIb30BaHMEM CMMUCKa BO3MOXHbIX
S 3HaYEHUN LLENTKHUTE MbILbIO Ha KHonke "CTpenka BHM3", @ 3aTeM Ha
HauansHoe HY>XHOM NO3ULIMM NOSIBMBLLErOCS Ha 3KpaHe Crucka.
He MMeEeTCR
npouee Bbibop 13 cnmncka MOXHO AenaTbh TakXe Mpu MOMOLWM KaBuaTypbl,
pefnee Ha)xaB Ha KNaBuWlly, COOTBETCTBYIOLWIYIO nepBou OykBe OAHOro wm3
CpEOHee-CNeUHantHoe

3/IeMEHTOB Crnucka.
Puc. 12

Ecnn Heckonbko 3M1eMEHTOB HauMHAOTCA C oAHOWM BykBbl, CucTemMa 6yaeT npeanaratb

nx Bam nocnenoBaTeNbHO NpU KaXAOM HaXXaTuM Ha KaBuLly C 3ToW ByKBOM.

[na 3anofiHeHMs nong TeKCTa C MCNOoAb30BaHWEM C/ioBapsa WU

[AaHHbIX U3 ApYroro pasfena, LenKHUTE MbllWb Ha KHOMKe ¢ u3obpaxeHneM 3-X Toyek. B
NosIBUBLLEMCS OKHE BblbOpa 13 CnoBapst BbIbepUTe HYXXHYIO 3anncb U HaXXMUTe KHomky "OK"
OKHa. B pe3synbTaTe OKHO BblbOpa M3 C/loBaps UCHE3HET, a B NoOJse NOSABUTCA MHMOpMauns ns3
BblOpaHHOM Bamu 3anucu. Ecnn B Tabnuue He oOKa3anoCb HY>XHOW 3anuck, Bbl MoxeTe
3aperucTpupoBaTtb eé, paboTas HenocpeacTBEHHO B OKHe Bblbopa M3 crnoBaps (KOHEYHO,

ecnun agMUMHUCTpaTop CucTeMsbl He 3anpetun Bam 3T1o).

[na Toro 4yTObbl BBECTU WUNN U3MEHUTb 3HAYEHUE napaMeTpa B

| none, HeobxoAMMO MNOMECTUTb B 3TO none Kypcop. YTobbl

caenatb 31O, Bbl MOXeTe LLENKHYTb MbILWbIO Ha MOJIE. HeKOTOpre

nons MoryT 6bITb HEAOCTYMNHbI ANsl BbIOOpa, a, CeAoBaTeNbHO, U

Ans seoAa (M3MeHeHUs ) AaHHbIX, 0BbIYHO Takue Nons «cepblex».
Puc. 13
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Mons Ha dopme

MOryT 6bITb

DAMHNKA: HmaA:

XKENTOro LBETQ,

Puc.14

Puc. 15

3 amaa

Puc. 16

Mpu 3anonHeHuu

Puc. 17

KaneHaapb B Cucreme nmeet
cnepyowmmn Bua;

Ha npuBeaeHHOM pucCyHKe BblbpaHa

Aata — 6 gekabps 1989 roaa.

Bbibop AaTbl B OKHE KaneHaaps:
> Yncno mecsaua BblibupaeTcs:

° LLEMYKOM MbILLN Ha HY>XHOM MNOne.

3TO 3HAuUT, 4TO
OHM 0bs3aTenbHbI
ANS 3anoJIHEHUS.
Mone @opMbl Takke MOXET OblTb
KpacHOro uBeta, 23T0 0b6o3Ha4yaer
OWNOKY BO BBEAEHHbIX [AaHHbIX (He
COBNAgaeT HM C OAHUM 3HAYEHMEM
cnosapsi, dopMaT BBEAEHHbIX AAHHbIX
He coBnagaeT Cc (GopMaToM SYENKU U

T.Nn.).

benbin uBeT O3HA4a€T, YTO AaHHbIE

BBEAEHbI BEPHO.

nonen Tuna _"Adata" Bbl MoxeTe

NCMosib30BaTb CUCTEMHbIW KaneHaa pb.

Nekabpb, 1989
M d CerogHs R

Mi Br Cp YT M Cb Bc

48 1 2 a3
44 < 3 6 7 B 9 10
a0 11 12 13 14 15 16 17
al 18 19 20 21 22 23 24
a2 23 26 27 28 29 30 31

Buibop gate
Puc. 18
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> Mecsu BblbMpaeTcs:

o LLE/TYKOM MbILIW MO OAHOWN M3 KHOMOK CO CTpesikaMun : ’ i § Kaxkabin Lwen4yok
M3MEHAET TEKYLUYIO AaTy KaneHaapsa Ha Mecdlu Bnepen win Ha3ag - B 3aBUCMMOCTU OT TOro,

KaKylo KHOMKY Bbl Bblbpanu. lNpyu 3TOM 4MCNO Mecsiua TeKylwen AaTbl KanenHgaps He

N3MEHsIETCS
(kpoMe cryyaeB, Koraa Tekywas gata 6bina, Hanpumep, 31 MapTa, a Bbl nepewunm b
Ha dbeBpanb: TorAa Tekywas AaTta craHeT 28 despans u npu obpaTHoM nepexoge | AHE
Deg
OCTaHETCS TOW Xe). MaE
Mpu yoep>KMBaHWM NEBON KHOMKU MbILKM HAXaTOM, MOSIBASETCA CMUCOK MecsueB, | Amp
OTKY/Zla MOXXHO BbI6paTh HYXHbIN. Man
|IkoH
lkn
Agr
Cen
> Fon BblGUpaeTcs:
. aHaNoMMyHO MecsLy - C MOMOLLbIO KHOMOK €O cTpenkamn 4 un B, b
E—
Mpu yaepX1MBaHUM NEBON KHOMKM MbILLN HaXaTON Ha KHOMKY MOSIBASETCS CrMCOK ‘111
2013
rof0B, OTKY/J]a MOXHO Bbl6paTh HY>XHbIMN. 2014
2015
2016
2017
2018
2019
2020

MepeHoc BbibpaHHOW AaTbl B none ¢hopMbl (M 0OAHOBPEMEHHOE 3aKpbiTUE KaneHaaps)
NMpOMUCXOAMT MOC/E LeNYKa NEBOM KHOMKOM MblM Ha BbibpaHHOW AaTe. Ha kaneHaape
BBEpXy eCTb KkHonka «CerogHsi», Mpu HaXaTUM Ha KOTOPYO aBTOMAaTMYeCckn B none
nepeHocuTCs TekyLlas aara.

MNpn HaxaTum knasuwm ESC mnmM KHOMKK “l & none (popMbl pefakTUpOBaHUA
OCTaHETCS Ta Xe AaTta, YTo WM A0 Bbl3oBa KaneHaaps. Ecnu gata 6bina He 3agaHa, To none

OCTaHETCA HE3ANoO/IHEHHbIM.

MNepekntovateny 6biBalOT ABYX BMAOB: 3aBMCUMble (MM MPOCTO MepekvaTeny) m

He3aBucuMble (NN PRaxkn).
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@ Obwes 3aBUCKUMbIE NEpeKoYaTenn BCeraa pacronaratloTcs rpynnomn ot

KombWHMpoBaHHOE|  BYX UM 6oree.

Puc. 19

Ecnn oanH u3 nepekntoyaTtenen rpynnbl BkAOYEH (@), ocTanbHble —  BbIK/HOYEHDI

(). Mpw BbIGOPE Apyroro nepekoyatens, ToT, YTO Obin BK/IOYEH paHee, aBTOMATUYeCKM
oTkntoyaeTcs. C MoMoLIblo MOAOBHbIX MepeknoyaTeneil NpousBoanTcs BblI6Op OAHOMO M3

HECKOJIbKMX B3aMMOMUCKIOYAIOLWNX 3HAYEHWIA HEKOTOPOro napaMeTpa.

dnaxku (unu HE3aBUCKMblE
SKCTPEMIOPankHoe OTHOCUTCA K HADKOTUKEM| MepeKNioYaTeNn) UCMONb3YHTCS B TEX
OTHOCHTCR K HEthODMYMIADHOMY CRMCKY Cnyyasix, Korga HeobxoauMMo YykasaTb
Puc. 20 OAHO M3 [ABYX BO3MOXHbIX 3HAYeHWI

napameTpa.

Kaxxabii hnaXkok MoOXeT 6biTb 60 BO BkItOYeHHOM (1Y), nnbo B BbikItoueHHOM (1)
COCTOsiHMKM. Koraa B AOKYMeHTauuuM Mnm B CnpaBoyHOM CucTeMe roBOpuTbCS "yCTaHOBUTE
dnaxok...", 3To0 03Ha4aeT, YTO cneayeT nepeBecTy MNaXKoK BO BKIKOYEHHOE COCTOsSIHME (Tak,
4yTOb6bI B ero nosne 6bina BuaHa "ranoyka").

3MeHeHMe COCTOSIHMSI KaK 3aBUCUMbIX, TaK W HE3aBUCMMbIX MNepekoyaTenen

Nnpon3BOoANTCA LLENMTYKOM MbILLKX Ha noJie UM Ha TEKCTE Ha3BaHUA NeEpEKIoYaTens.

KHormkn B okHax "®opMa peaakTMpoBaHMsA" WCNOMb3YKOTCA ANS BbIXOAA M3 OKHA C

coxpaHeHuneM (kHonka "OK" OK ) wam 6e3 coxpaHeHus (kHomnka "OTmeHa"

Ha ) BBEAEHHbIX 3HauYeHWW NnapaMeTpoB, a TaKXe AJid BbiI30OBa HEKOTOPbIX

yHKUMA.

MOXHO M3MeHATb pa3Mepbl GOpMbl PEAAKTUPOBAHUSA, A1 3TOMO HYXXHO «MOTAHYTb»

MbILLUKOM 3@ NpaBblA HMKHWUI Yyron (opMbl Essssd | T.e. NOABECTU MbILWKY K Yy (opMbl,
Ha)KaTb NIEBYIO KHOMKY MbIWMW U, HE OTMycKas ee, nepeaBuHyTb Kypcop. Mpu 3TOM rpaHuubl

dopmbl 6yayT nepemeLlaTbCs.
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2.3. dopma yaaneHma

YOAMWTL 3aNUch{n)?

OK ] | OTmeHa |

Puc. 21

KHOMKy «OTMeHa» yaaneHue He Npou3onaeT.

2.4. OkHO Bbl6Opa cnoBaps

=] llen noceueHHa

Kon
1
10
101
102
11
12
13
14
141
142
143
144

al

HaumMeHoB3HWE

neuebH0-aMarHoCTHUECKaR

MEAOCMOTD ASKPETHPOBAHHLX TEYTIN

rOQoECH MEQoCKMOTD AEKPETMDOE3HHL TRy
KBADTANEHLIA MegOCMOTD DeKDETUPOBIHHED MDY
MPHEHBHM

MEAoCMoTD ana Fak

MEAOCHMOTD AnA y4ebHOrD 23BensHNA

MpoUKE BHgE

MEAOCMOTD H3 OpyHME

mMenocMoTp ana MPOBAO, MBAO, MY

MEJOCMOTD TAMOKHA, Cyaed.npucToe

MEA0CMOTD Ha ydeby

17

Puc. 22

[Ans Bblibopa 3HayeHns U3 croBapst HeobxoaAMMo:

dopmMa yaaneHusi OTKPbIBAETCS MPU HaXaTuM Ha
MYHKT MeH0 «YAanuTb» B rnaBHOW cdopme. ITo

opMa noaTBEPXXAEHUS YAANIEHUS 3aMUCH.

Mpy HaxaTM Ha KHOMKy «OK» npou3onaeT ydaneHue 3anucu, Npu HaxaTuu Ha

OkHO BblbOpa M3  CnoBaps
NOSABMSETCA NpU 3anosIHEHUM NONS

3HQUYEHMEM M3 CNI0Baps, T.e. Npu

HaXXaTUKW Ha KHOMKY -- .
OTO OKHO TMOXOXE Ha [/aBHY
dopMy pasgena, OT/IMYME NULLbL B
TOM, YTO OHO MOAaAsbHOE.

Pasmepbl OKHa MOXHO W3MEHSATb

aHanorn4yHo dopme
peaaKTMPOBaHMS.
OCHOBHOM  (DYHKUMEW  AAHHOMO

OKHa ABJAETCA Bbl60p 3Ha4yeHund

cnosapsi.

LLENKHYTb MbILLKOM Ha TOM 3anucy Tabnuubl, KOTOPYID HEOBX0AMMO BbIOpaTh, a

3aTeM HaXkaTb Ha KHOMKYy «OK>»

LLENKHYTb [1IBa pa3a MbILIKOW Ha HY>XHOWN 3anucu

iz
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=  MOCTaBUTb cbna>|<0|< B none, cneea oOT HY)KHOI\/'I 3annMcn MU HaxatTb Ha KHOMKY
«<OK»

Mocne Haxatns «OK» okHO Bbibopa w3 crnosaps |4

3aKpbIBAa€TCA, a Bbl6paHHoe 3Ha4eHne 3anncbiBa€TCd B MOJIE. Puc. 23

Ha HekoTopbix (hopMax MOXHO BblbpaTb Cpasy HECKOSbKO 3anucel, Torda Hy>XHO

OTMETUTb HY>KHbIE 3arnncu Cbﬂa)KKaMVI M HaXaTb Ha KHOMKY «OK».

2.4.1. OxHO Bbl6Opa U3 nepapxmuyecKkoro ciosaps

3anncu B OCHOBHOM (hOpMe MOryT ObiTb MepapXu4yHbiMKU. Hanpumep, mepapXuyHbiM
AaBnseTca pasgen «leorpaduyeckme NOHATUS» M CnpaBoyHUK «MKB-10». B 3ToM cnydae

dopma Bbibopa byaeT BbIrnsaeTb cneayowmMm obpasomMm:

D59.2 (HOO-HO6) HOO.0 H10.0 {(H25-H28) H25.0 H25.1 H40.1 H59 W07 X635

Becpx BonesHW xpycranuea
CKBOZHOW NOWCK

Momck

MKE-10 [ Nokazsare dwmetp | Haifu ¢ Ouscrvms duanstp
Koa # | HauMeHoBaHWe
H25 CTapJyeckan KaTapakTa
H25.0 HauankHas CTapyeckan KaTapakTa
H25.1 CTapuyeckan AfepHaA KaTapaxTa
H25.2 CTapuyeckan MODraHWesa KaTapakTa
H25.8 Apyrie CTapY4eckie KaTapakTsl
H25.9 CTap4eckan KaTapakTa HEYTOYHEHHAR
H26 Apyrve KaTapakTs
H26.0 LeTcyan, KHOWECKaA W NpeCeHMNEHaR K3aTapaKTa
H26.1 TpaEMaTHYSCKEA KaTapakTa
H26.2 OCNOMHEHHAR K3Tap3KTa

4 1 2 3 F no|l0 w zanuceil Ha CTpaHWULE NEpeHTH Ha ® CTREHMLY

Ok OtMeHa

Puc. 24
3pecb ans kaxgow 3ammcn (MKB 0 ypoBHSI) ecTb cBosi xapakTepuctuka (MKB 1
ypoBHS1). [py ABOMHOM LUENYKE MbIlbIO Ha OnpeaeneHHON 3anncu Npov3onaeT nepexoa Ha

6onee HU3KUN YPOBEHb CrpaBO4YHMKaA U T.A., NOKa HE MOJZIb30BaTE/lb HE AOVAET A0 caMoro
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HxHero ypoBHsi (MKB 2 ypoBHs). MNpu ABOMHOM wwenyke Ha MKB 2 ypoBHS (MM oAMHapHOM

LEenYyke Ha AMarHo3e M HaxaTum Ha KHonky «OK>») OKHO 3akpoeTcsi, B nosie Bbibopa u3

Brepx .. v
[AET BO3MOXHOCTb MEpenTn m

cnosaps 3anonHutcs MKB 2 yposHs. KHonka
NMpOCMOTPETL 60onee BbLICOKMI YPOBEHL CIoBaps. NOBTOPHOE Ha)kaTue Ha KHOMKY nepemMectut
Monb30BaTENS Aaliblue BBEPX, HA BbICLLIMIN YPOBEHb.

B BepxHel uyact OpMbl pacronioxeHa CTpoka ObICTpOro AocTyna K 4acto
MCMONb3YEMbIM 3aMUCAM CNpaBoYHMKA (Kak HACTpouTb 3Ty CTPOKY CM. B PYKOBOACTBE
aAMUHMCTpaTopa). YTobbl BbIGpaTh 3anucb B CTpoKe ObICTPOro AO0CTyna Hago MNpoCTo

LLENTKHYTb MbIlUbIO Ha HYN(HOVI 3arnuncu.

2.5. OKHO c BKJ1agKaMm

OKHO C BKJ1aAKaMW MCMONb3YeTCsl, HanpuMep, B OkHe «[llepcoHasibHble MeAULIMHCKUE
KapTbl», re MOXXHO BHECTU HeobxoanMyto MHMOpPMaLMIo O nauneHTe. Bknaaku aHanornyHsi
CTpaHuLaM, HanpuMep, B TeTpaau. T.e. Ha KaXAoW CTpaHuue pasHas WHdopMauus,
NMPOCMOTPETb MOXHO JI0BYI0 CTPaHWLy, HO BWAHO BCEraa TONIbKO OAHY CTpaHuuy. Bknaaku

MMEKOT Ha3BaHWE, KOTOPOE BCErga BUAHO B OKHE.

MepcoHanbHble MEAULMHCKUE KapTbl: PelaKTMpOBaHUe Ha puc. 25 B BEpXHEM 4YacT OKHa
Mepcoda CWrHaneHan MHGOpMaUMa OononHUTENEHO HaxoAATCA BK/1aAku (Ha pMCYHKe nX 3) y
DEMUNKA: Mma: Ka)I(D,OVI BK/1aAKU eCTb Ha3BaHue
|A|<ﬁepoaa |TaH3W'IH

—— (<<I'Iepc0Ha>>, «CUrHanbHas MHd)OpMaLl,Mﬂ»,
[1aTa poXIeHMR: |08.02.1951 ' BozpacT: 60
HoMep KapTsi: |1006025 o' BulgaHa: «[lononHUTENbHO» U T.ﬂ,.). CvHUM UBETOM
CHKNC: |{]53-932-319 57 JaperucTprpol

OTME€YEHa aKTMBHad BK/lalKa — Tad, KOTOpasd

D8wme ceeneHUA HowymenTsl /| Agpeca CemMbR Pabg o
e BMOHA NOMNb30BaTe/Il0 B AdHHbIK MOMEHT

Monwcel [ Perucrpaums B MY Cow,. craryc / Ocobslil cnydai

e (Ha PUCYHKe aKTMBHaS BKNaaKa
Cepws:  Homep:  OpraHuzauMs: <<ﬂepc0Ha>>), FOJ'IY6bIM LBETOM NOKa3aHbl
16 AF 5956618 51"Cr "Ak Bapc-meq” O

PANOESR Komnanin AEBSECTER Y HeakTuBHbIE BKIaAKM. YT06bI

NnepeklounMTCcs Ha Apyryto Bknagky (T.e.
Puc. 25 caenatb akTUBHOM APYryto BKNAAKY), HY>XXHO
LENKHYTb MbIWKOMN Ha Ha3BaHUW APYrou
BKIIAAKM.

Hanpumep, ecnu WEnKHyTb MbIWKOM Ha Ha3BaHWM BKIaakM «CUrHanbHas

nHdopMauma», To OKHO NPUMET CeayoLwmmn Bua;:
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MepcoHaneHble MEWLMHCKME KapThl: PeoakTuposaHue

Mepcoqa CWrHankHas MHGOPMaLWS [oNonHUTENEHD

ANNEpronorMUecKniA 2HAMHES
MEMEHWTE

HenepeHoCHMOCTE NEKAPCTEEHHBIX NPenapaTos |

‘Ha.nmme aNneEPrMYyecKnx sabonesanni |

HenepeHoCHMOCTE NPOAYKTOE NMTAHMA |

Hacexombie

PesynbTaThl KOMHOTD TECTHPOBAHKA € anNnepreHaMn

Ycnosua paboTel

NEHWUMANNH

"+" ckapudmKaumoHsan npoba

NAgxad NepeHoCHMoCTE

Puc. 26

BuaHo, yTO Ha3BaHue BKJ1aAKK

«CurHanbHas nHbopMaums» Tenepb
CBETUTCH TEMHO-CUHMM LIBETOM, U [aHHble
Ha ¢opMe u3MeHMNMCb. A  BKIagka
«[MepcoHa» CTana HeakTUBHOM, ronybon.

Ha d¢dopme «lepcoHanbHble MeanumHCKme
KapTbl: pefakTUpOBaHMeE» Mpu HaxaTuu Ha

KHOMKy  «OK»

COXpPaHATCA OaHHbIE,
BBeAeHHble Ha obeunx Bknagkax. OTaenbHoe
COXpaHeHWME AaHHbIX Ha Ka)k[oM BKNaaKe He

HY>KHO.

Bknagkn MoryT BbIrnsiAeTb NO-APYroMy, Kak ropu3OHTasIbHble MOSIOCKU, HO pa60Ta C

HMMW aHANOrMYHa ONMCAHHOW BbILLE.

Mepcosa CWrHanbHaA HHAOopMaLMA [lONONHUTENEHO

ANNEpronorM4eckni aHamMHes
MzMenuTs

HenepeHoCMMOCTE NEKAPCTEEHHBIX NPEnapaTos

Hanuuue annepruyeckux 3abonesaHni

HenepeHoCHMOCTE NPOAYKTOE NHTAHWA

Hacexombie

PEEIT}'II:'IBTI:I KOMHOIO TECTHPOBaHHWA C annepreHaMA

Ycnosua pabotsl

MEHHYHANHH

"+" ckapudnkaymonnan npoba

NNoxXad NepeHiCHMOCTE

BpenHbe hakTopsl
MpoOTHEOMNOKAZZHWA
KapTa npuemsok

Puc. 27

Ha pucyHke nokasaHbl BKIAAKM C
Ha3BaHWSAMM «ANnepronormyeckni
aHaMHe3», «BpegHble akTopbI»,

«MpoTMBONOKa3aHus», «KapTa MpUBMBOK>».

AKTVBHOM ABNAETCA BK/1agKa

<<AﬂﬂepFOﬂOI'W~—IECKVII7I dHaMHE3», OHa

BblaeneHa ApKO-CUHUM L BETOM.
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| Mepcoxa ] CHTHaMEHEA MHBODMALWMA ] JlononHuTenEH
ANNepronoriuSckuil 3HaMHE3
BpepHtie GakTops
[*] KapTa nayMeHTa : BPeJHOCTH
Bpenrsii qrakTop ¥ | Neiicreyer ¢

4 P nofl0 v 3anuceit Ha CTpaHvue MEpeiTH Ha */ CTpaHMLY

[MpOTMBONOKZZZHNA

KapTa npvamaok

Puc. 28

[ns nepeknioyeHns Ha Apyryto BKIaOKy

HY>XKHO HaXaTb Ha

BKJ1AZIKK,

pakTopbI».

HanpuMep,

Ha3BaHWe [Apyrow

Ha

«BpegaHble
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2.6. OKHO NpoCMOTpa OTUYETa

MpocMoTp OTYETA

MEIHUHHIKES J007MEHTELRA

VuaTHER thopHz NEOZS-10/T-02

YreepEpsss oo Mesanpase FT o 17.06.2002 r. NBES0

TAMOH AMBYNMATOPHOIO MNALMEHTA N2 122753

Kon nauvenTa: 03 /005955 Aosymen: MacnopT Cepun, N2 92 01, 740286 Cepur, N2 nonwca 16 Ab, 7201285 ¢ 26.01.2011
@HO MaxMyToBEa CaHua HUrMaTynnoBHa Mon MeHCKWA Nara poxaenn 05.12.1953

Anpec: Pocoua, Pecn. TaTtapcraH, r. KazaHb, np-kT. WoparmMoBa [.59 KB.146 Yuacrok

MecTo paborel Kazans MYTI r.Kazanw Kaznudtcepeuc

(y4ebe, AOY)(koa pafiosa){xoa Man HEMMEHOBEHWE NPEANPUATHRA, y4ebhoro sasenenna, A0Y ) KoaOKE3, yyebs) A0y

CHMNC 07784242601 Nbrota denepanstan:

m

CoumansHoe nonowenne 1 Kareropun JIErOTHEIE KaTEropHK
TpyNNel PUCKE: NPHMEMBEM , dnroporpadua . [NekpeTvposankan rpynna Her
Uens nepesytoro copawetua 1 Bua obpawetna 1
Hanpaenexwe: aata HOMED xoa NNy
MNoceweHmuA MeaWUMHCKME YOTYTH
BrAa NocellEHMA: Dara Kon epaysa | Koo yomymu | Kpar-Hocts | Bua onnat R
(no nosoay safonesanmns-1, Moce 1 2 3 4 5
Uene npodinakTiueckoe-2) LyeHne
Jara Kﬂﬂa w p— — — Dfrgﬂml 06.09.2011 803 a094 1 1
BPEE | g P Aorry Hoe-1, 06.09.2011| 582 5898 1 1
E Ra M| skrieso | MOET-2 05.08.2011|  &70 5807 1 1
AMY | BLIE3NE | BLEOEY
1 2 4 5 & 7

05.059.2011| 024
05.059.2011| 061
06.08.2011) 051

= Ll e B
P | b | e | £
=l el ]

1
1
1

Puc. 29

OKHO npocMOTpa OT4YeTa MOSABASETCS, KOraa MONb30BaTeslb Bbi3blBA€T Ha nevyaTb
Kakon-nnbo oTyeT (A0roBop, MEAULIMHCKYIO KapTy U T.4.).

B BepxHEl YacTu OKHa pacrnofioXXeHbl KHOMKK MeYaTu 1 Bbirpy3ku otyeTa B Excel.

Y1obbl pacnevyaTaTb OTYET, HYXHO HaxaTb Ha KHOMKY «[MeuaTb», TOrga BCe
CoAep>XMMOe oTueTa ByaeT pacneyaTaHo Ha MPUHTEpE.

YT06bI BbIrpY3nTb OTYET B Excel, Hy>KHO Ha)xaTb Ha KHOMKY «Excel». B oTkpbiBLLEMCS

OKHe BblbpaTb «OTKpbITL B Microsoft Excel».
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G G T e

Bul coBupasTecs oTKpbITE dain

Omuer.xls

aenAowMiAcs Muer Microsoft Excel 97-2003
us http:/f192.168.172.25

Kak Firefox cnegyet obpaboTate 3107 dadn?

Microsaft Excel (no ymonuanumm) -

(71 CoxpanuTte gain

BoinoAHATE aETOMATHYSCKIA 4NA Bcex $ainos gaHHors Tina,

Ok | OTMeHa |

Puc. 30
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3. OCHOBHbIE AEUCTBUSA C ®OPMAMM

3.1. NepemMmewieHune

[Nnsa nepemeLleHns OKHa: HaXXMUTE NIEBYIO KHOMKY MbILWM HA 3aro/ioBKe OKHa:

Yenyri: MsMeHeHue v

Puc. 31

Mpu 3TOM OHa NPUMET BUA, %,

W, yoepxuBas ee HaxaTol, nepemMecTuTe Mblluky. OKHO ByaeT nepemMeLlaTbcsl BMecTe

C MbILLKOM.

3.2. U3mMeHeHue pa3MepoB

YT06bl M3MEHUTb Pa3Mepbl OTKPLITOW (hOPMbi:

YTO6bl U3MEHUTL WMPUHY (POPMbI, HABEAUTE yKa3aTeslb Ha ee NpaByto rpaHuLy.
Koraa ykasatenb npuMeT hopMy rOpU30HTANIbHON ABYXCTOPOHHEN CTPENKU +—,
nepeTalLmTe rpaH1Ly BAEBO WK BMNpaBo.

YTO6bl M3MEHWUTL BbLICOTY (POPMbI, HaBEAMTE yKas3aTellb Ha €e BEPXHIO WK

HWKHIOIO rpaHuuy. Korga ykasaTenb npuMeT GopMy  BepTUKaNbHOM

ABYXCTOPOHHEN CTPESKM I, nepeTawuTe rpaHnLy BBEPX U BHU3.

Y1060 OAHOBPEMEHHO U3MEHUTDb U WWNPUHY, N BbICOTY, HaBEOAUTE YKa3aTeEJlb Ha

NpaBbll  HWKHWUIA yron ¢opMbl , Korma ykasaTtenb npumet dopmy
AMAroHanbHOW ABYXCTOPOHHEN CTpenku ™s, nepeTaluTe rpaHuudy B Nt060M

HanpaB/EeHUMN.

[lpumeyarme: Pa3mepbl pa3BepHyTor opMbl (B MOMHO3KPAHHOM PEXMME) U3MEHUTb

HeNb34.


ms-its:C:/WINDOWS/Help/taskbar.chm::/HELP=glossary.hlp%20TOPIC=GLS_DRAG
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4. TUNOBLIE AENCTBUSA B IMABHOIA ®OPME PA3[IEJIA
4.1.1. lepeBo KaTasIoOros

PaboTasi C AepeBOM KaTanoroB, MOXHO BbINOMHWUTL Cieaytowme TUNoBble AeNCTBUS:

o BbibpaTtb Kkatanor (caenatb KaTtanor TekywwuM). [ns 3Toro Hago LWenKHYTb
MbILWbIO Ha Ha3BaHWM HYXHOrO KaTanora. B ocHoBHOM Tabnuue pasgena ortobpassiTcs
3anucK, 3aperncTpMpoBaHHbIe B 3TOM KaTasiore.

. Pa3BepHyTb KaTanor (nokasaTb NogkaTanorn Tekylwero Kkatanora). [ns atoro:

nmbo ABaXKAbl LWENKHUTE MblWbl0 Ha Ha3BaHUK HY>XHOIo (CBepHYTOFO) KaTanora, nmbo

LLENKHUTE MbILWbIO Ha cumBone «.tl» (nntoc) Bosne BbIGpaHHOrO KaTanora.

J CBepHyTb KaTtasior. [Ang atoro: nmMbo aBaxkabl LWENKHUTE MbIWb0 HA Ha3BaHUK

HY>XHOro (pa3BepHYTOro) kartanora, nvMbo LWEeNKHUTE MbIWbI0 Ha CUMBOJIE « =i« (MWHYC)

BO3/1e BblbpaHHOro KaTasnora.

. HAo6aButb kaTtanor. Ytobbl 106aBUTb HOBbIM KaTanor, YCTaHOBUTE Kypcop B
[epeBe KaTasloroB Ha KaTanor, MoakaTasnoroM KOToporo 6yaer co3gaBaeMbl KaTanor, w
BbI30BUTE AencTBuE «[106aBUTb» KOHTEKCTHOTO MEHIO.

. WUcnpaButb HaumeHoBaHve KaTanora. [ns 3Toro Bblbepute aencTBue
«MepenMmeHOBaTb» KOHTEKCTHOrO MeHK. HauMMeHOBaHWe nepekiounUTCa B PEXUM
peaakTMpoBaHMsl.

. Yaanutb TekylwuMn KaTtanor. YTobbl yaanuTb TeKylMW KaTanor, Bbl30BUTE
AencTBue «YAanuTb» KOHTEKCTHOTO MEHIO.

. O6HOBMTb [JepeBO KaTasnoros, NpuBeasi ero B COOTBETCTBME C aKTyasibHbIM
COCTOsiHMEM 6a3bl AaHHbIX. [ns 3Toro Bblbepute aencTBue «OBHOBUTb» KOHTEKCTHOMO

MEHIO.

4.2. Tabnuuya

K TMNOBbLIM OTHOCATCS Takue AEWUCTBUS, KOTOPbIE BbINOSHSAIOTCA OAMHAKOBO BO BCEX
(wnn noyTn BO BCex) Tabnumuax.

B Tabnuue MOXHO BbINOIHUTL CleAyHoLLME TUMOBLIE AENCTBUS:

. BbigeneHue 3anvcu Tabnmubl

. CopTupoBKka 3anucei
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. Boirpy3utb B Excel — nepeHoc cnucka 3anuceit B Tabnuuy Microsoft Excel;

C nomoLubio MYHKTOB KOHTEKCTHOIMO MEHIO MO>XXHO BbIMNOJ/IHNTL CneaytoLime HEP’ICTBMFI:

. O6HOBUTb — NPMBEAEHME CNUCKA B COOTBETCTBME C TEKYLUMM COCTOSIHMEM 6a3bl
[aHHbIX;

. AobaBuTb — fobaBneHne 3anucy;

. KonupoBaTb — KONMpOBaHWe 3anucu;

. PepaxkTupoBaTb — VCNpaB/eHne 3anucu;

. YaanuTtb — yaaneHve 3anucy (3anucen);

. MepeMecTUTb — NepeMeLLeHNE 3anncK;

MpuMmeuaHue: LlenkHWTe npaBo/i KHOMKOW MblluM B 061acTy, 3aHWMaeMOW
KOHKPETHOW Tabnuuen: Toraa B MOSBMBLUEMCA KOHTEKCTHOM MEHIO Bbl yBMAWTE MNONHbIN

nepeyvyeHb AOCTYMHbIX ﬂ,EﬁCTBMﬁ, B 4YaCTHOCTU, TUTMOBbIX.

3aronoBoK

CopTUpOBKA CKpEITE CTROKY
TabmLb KUEO HE“ dunsTpa OYKMCTHUTE MOMCK
AKTHBHER \ \
TEKYLaA —
CTpoKka E Crpaxompse KONHEHH;] 'N._\_“_“-‘ \ED copurre dauarg T Haime| g Crmememw ey
Tabnuubl I + \\_h‘\
] i Tl f/"_ - _\\ - =
on (i HaumesoaaHe | OHOCATCRA K MO B | OmHocHToR K OMC || OTHOCMTCR K OCHOBHEM
CrmMcok 1 “ACHO-MEN" 080 CK Her Oa Har
EriSopa | o CAMAPCKDE CTPAXDBOE OBLUECTED HaT Ba Har
HECKOMbBEME — 13 TAAMPEIEPE-M Hr Oa HeaT
3anuced ﬂ"""‘f 1 "AMBAHC-MED" 380 CK HQE Ba HaT
/J 18 "CAMAPA-ME[ 340 CK HeT_ Oa Ht ]]j
CI'|:IEIKE 2 "BUTA-MEL™ 340 MCK HE'II'_‘ Aa HaT
(3E|'|H|:h) 20 KANHTATE: MEQUUMHCKDE CTPAXOSAHHE Hat fiT] HaT
Tabnmubl 21 MAGNPOMMEDCTRRX Har 8a HaT
22 "POCTOCCTRPAX-CAMARA-MEQWLIMHA" CHANKAN OO0 Hat [iT] Heat
23 OHTHAN 280 MAKC-M B . CAMAPE "\EHT & J |Ba HaT
|_ 4 1 2 b no (10 3aniaced Ha CTpaHHLEe NEPEdTH Ha CTpEHMALY ]

KonoHKa TaGnuukl
MepeMelyeHHe N0 2aMMCEM B

TAONMLUE Puc. 32

4.2.1. BbigeneHue 3anucu tabnuubl

Bblaenenne 3anucn Tabnuubl Heobxoaumo ans ee ncnpasneHnd, yaaneHuna wunin

Bbl30Ba APYrnxX YHKLMIA ANt KOHKPETHON 3anucu.

YTo6bl BbIAENUTb OAHY 3aMNWCb TabAWLbl HYXXHO LUENKHYTb Ha HEW NIEBOW KHOMKOW
MblwKn (Ha ntobom ctonbue 3anucun). Koraa 3anucb BblgeneHa, oHa NoacBeunBaeTcst ronybbim

LIBETOM.
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YTo6bl BbIAENWUTH HECKONbKO 3anucer, YCTAHOBMTE Ha OAHOW 3amnucu Kypcop npu

NMOMOLLN MbILLUN U 3aTEM.

e [EIKHYTb MbllWbO MOoCNeAOoBaATE/IbHO Ha WHAMKATOpax HeobxoanMbIX Bam

3arw|ce17|, npu 3TOM MHANKATOP CTAHET TaKUM /

. Buumanmue! Ecim B Tabnuue OTCYTCTBYET MHAMKATOP, TO BbIAENNTb OHOBPEMEHHO |
| HECKOJIbKO 3anucei Henb3s. '

YT106bl OTMEHUTL BbIAENEHNE HECKOJbKMX 3amuceli, YCTAaHOBUTE Ha Hee Kypcop npwu

NMOMOLLUN MbILLUN U 3aTEM.

e [LLUENKHNTE MbIWLWbIO NOCNEAOBATE/IbBHO Ha WHAMKATOPax 3anmce17|, npmu 3TOM

MHAONKATOP CTAHET TaKnM

4.2.2. CopTupoBKa 3anuceu Tabnuubli

OKO/10 Ha3BaHWA Mo PacrosioXKeH 3HAYOK, o0603HavaroLWmnn B1A COPTUPOBKN AaHHbIX B
3TOM none:
al

- JaHHbIE B MNoJ1€ OTCOPTUPOBAHbI MO BO3pPaCTaHUIO.

]
1. AaHHbIE B MOJ1I€ OTCOPTUPOBAHbI MO Y6bIBaHI/IIO.

- AaHHble B NMosie HECOPTUPOBAHHbIE.
[Ana nepeknoyeHns Mexzay pas/iMyHbIMU BUAAaMU COPTUPOBKU HEO6X0AMMO HaXkaTb Ha
3TOT 3Ha4yoK. Cnucrtema CopTUPYET 3anncy No BO3pacTaHUIO B ClieaytoweM nopsiake:
e Lindpsbl (No Bo3pacTaHmio)
e JlaTuHckune 6ykBbl NponucHble (B andaBuTHOM MopsiaKe)
e JlaTuHcKkMe 6ykBbl CTPOYHbIE (B andaBUTHOM Mopsiake)
e Pycckune 6ykBbl NponucHble (B andaBnUTHOM NOPsIAKE)

e Pycckune 6ykBbl CTPOYHbIe (B andaBnTHOM NOpPsiAKE)
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4.2.3. lNonck aaHHbIX

=] Yemyrm Ll @ CKpEITE dnsTp & Haittn |5 Oumcrime dwnetp

| | | | 3l al

Yonyra

koa [0l # |Hanmenosanme [Ei ﬁ?_’ﬁ [Ei Tvn i Mpodmne Ei(no |[EE]
[

Puc. 33

Bo MHorux dopmax npucytctByeT cTpoka ¢dunbTtpa. OHa npeaHasHayeHa Aans
yA06HOro nomcka Hy>HbIX AaHHbIX.

Mepexoa Mexay nonsMu (GunbTpa MNPOUCXOAUT  LWENYKOM Mbiwn (NPOM3BOSbHBIN
nepexoa) unu HaxaTtnem knasuwm «TAB» (nocnenoBaTesibHbIA Nepexoa OT MNojst K Mo B
Hanpas/feHnn CneBa Hanpaso).

B 3TOWM cTpoke HEO6X0AMMO BBECTM M3BECTHLIE AAHHbIE, @ 3aTEM HaXaTb Ha KnaBuLly

«Enter» Ha knaBuaType, Toraa 6yaet npousBeaeH unbTp AaHHbIX B Tabnuue no 3aaaHHbIM

I Haiima

napaMmMeTpam win C MNOMOLLUbKO KHOMOYKA Hanpumep, ang noucka nauveHTa

MOXHO BBeCcTM ero damununio B none «damunms» u HaxaTb KHOMKY noucka. Toraa B
Tabnuue 6yayT BbiBeAeHbl TOMbKO Te MauueHTbl, Y KOTOpblX damMunng cosnagaeTr C
BBEAEHHOW B CTPOKE Momucka. Takxe B CTpoke unbTpa MOXHO BBECTM U (aMUIMIO, U UMS, U
0TYeCTBO MaumeHTa (B COOTBETCTBYlOWME Mons), Toraa 6yayT BbiBeAeHbl BCE MAUMEHTHI C
Takon bamMmnmnen, UMEHEM M OTHECTBOM.

ECnM Heu3BeCTHbl TOYHble AaHHble (HanpuMep, HEeU3BEeCTHO TO4YHOE HanucaHue
ammnnun), To B NONCK MOXHO OCYLLECTBUTb MO YacTu cnosa. Hanpumep, 4Tobbl HaNTK BCex
naumeHToB, daMunns KOTOpbIX HaumHaeTcs C «MBaHO», HY)XXHO BBeCTM B none damunius
«MBaHo». B pe3ynbTaTe HavayTca naumeHTbl ¢ hamunusimun: MeaHoB, MBaHOBa, MIBaHOBMY U
T.4.

Ecnm no 3agaHHbIM NapamMeTpaM HUYEro He HalWaeHo, T.e. HM odHa 3anucb B Tabnuue
He NoAXoAMT MnoA 3aAaHHbI punbTp, TOo Tabnuua Ha popme ByaeT NycTou.

YTobbl OuMCTUTL PUNLTP, T.e. NoCNe NPOCMOTPa OTMWUIbTPOBAHHBLIX AAHHbIX
NPOCMOTPETb CHOBAa BCE [aHHbIE, HYXHO OYUCTUTb BCE MONS CTPOKM (DUbTPa U HaxaTb
knasuwy «Enter» Ha knaBuatype. Toraa B Tabnuue 6yayT BbiBeAeHbl BCe WMMeloLMecs
[AaHHble.

B HeKkoTOpbIX CTpokax unbTpa MPUCYTCTBYET KHOMKa « OYMCTUTE», NMPU HAXXaTUKM Ha

KOTOPYIO BCE MOMS CTPOKM MOMCKA OUMLLAIOTCS (CTAHOBATCS NYCTbIMU).



34

B B2 nokasare dmneTp | Haim{ g OumcTuTe dhinTp

Tvn i Npodmnb I |no i

HMcocnegosadue

Puc. 34

. BBICTPBIH NOWCK
Monuc |,-II';": POMEHHA < Haitu . [on. napameTp (+)

UNHCTHTh CTPMEY MOHCKD D

Puc. 35

4.2.4. O6HoBNEeHue Tabnuubl

C ogHOM n TOM e 6as3oM [AaHHbIX MOXET paboTaTb OAHOBPEMEHHO HECKOMbKO
nonb3oBaTenen. ITO O3HaAYaeT, YTo noka Bbl paboTaeTe C HEKOTOpbIM pasaenoM CUCTeMbl,
KTO-TO ApYroM y»ke MOr BHECTM B 3TOT pa3aen u3MeHeHusi. Kpome Toro, Bbl camm moxeTte
BHOCUTb M3MeHeHusl B 6a3y AaHHbIX, paboTas B napannefnibHO B HECKOSbKUX OTKPbITbIX
OKHax.

Korpa Bbl paete komaHay «O6HOBUTB», CucTtema obpallaetcsa K 6ase AaHHbIX U
BblJAEeT Ha 3KpaH Ballero KOMMbioTepa CaMylo CBEXYK MHMOPMaUMIoO MO COCTOSHUIO Ha
TEKYLUMA MOMEHT.

YT06bl 06HOBUTL Tabnuuy, ycTtaHoBUTE Kypcop B Atoboe MecTo Tabnuubl, U BbI30OBUTE
dyHkumio "O6HOBUTDB", Ans Yero:

e Bbl6epUTE DYHKLMIO U3 KOHTEKCTHOTO MEHIO.

4.2.5. lo6baBneHune 3anucu

YTtobbl O06aBUTL HOBYKO 3anucb (CTPOKY Tabnuubl), yCTaHOBUTE Kypcop B ntoboe
MecTo Tabnuubl, B KOTOpyl Bbl cobupaetecb nob6aBuTb 3anmcb, W Bbi30BUTE (YHKLMIO
"Ao6aBuTtb", Ans Yero:

e BblbepuTe QYHKUMIO N3 KOHTEKCTHOMO MEHIO.

3apaiiTe XapaKTeEpPUCTUKWN PErnCTPUPYEMOro 06bEKTa, 3amnoHMB MOt B NOSIBUBLLENCS
Ha 3KpaHe ¢opMe pefakTUpoBaHus, U Haxmmute KHonky "OK" ¢dopmbl. ECiv Hagnuce Ha

KHOMKe WMeEeT TYCKJ'IO-Ceprﬁ UBeT, 3TO O3Ha4yaeT, 4yTo Bbl ewe He 3aganuM Bcex



35

XapaKTEPUCTUK HEOBXOAMMbIX [NS peructpaumm obbekTa, T.e. Ha ¢opMe OCTanuch

HE3anoJIHEHHBLIMW MOJIA XXENTOro LiBETA.

4.2.6. KonmpoBaHue 3anucum

KonupoBaHneM  Ha3sbiBaeTcs  aobaBneHne  3anmcn  (CTpokM  Tabnuubl) C
MCNONb30BaHMEM B KayecTBe ob6pasua paHee 3aperMcTpupoBaHHOM 3anucu. YTobbl
BbIMNOMHUTb KOMMPOBaHWE 3anucK, YCTaHOBUTE KYpCOp Ha Ty 3anucb, KOTOpYK Bbl Xxenaete
CKOMMUpOBaTb, U Bbi3oBUTE yHKUMIO "KonupoBaTtb ", Ans yero:

e BblbepuTe PYHKUMIO N3 KOHTEKCTHOIO MEHIO.

Ha skpaHe nosiBuTCs hopMa pefakTMpOBaHWs, B MONSAX KOTOPOW 6yayT npuBeAEHbI
XapaKTEPUCTMKM KOMUPYEMOW 3anncu. BHecnTe HeobxoamMble N3MEHEHNS B XapaKTePUCTUKK

obbekTa 1 HaxxmuTe KHomky "OK" dhopMbl.

4.2.7. UcnpassieHne 3anmcu

YT0bbl MCNpaBUTb XapaKTEPUCTUKU 3anucK, YCTaHOBUTE KYypCOp Ha 3Ty 3anucb U
Bbi3oBUTE PyHKUMIO "cnpaBuUTb", ANs Yero:

e BblbepuTe PYHKUMIO N3 KOHTEKCTHOIO MEHIO.

Ha akpaHe nosiBuTCA opMa pefakTMpOBaHWS, B MONSAX KOTOpoOW 6yayT npuBedeHbl
XapaKTEPUCTMKM  WUCMpaBnsieMo  3anucu. BHecuTe  HeobxoauMble  U3MEHEHUSI B

XapakTepucTukn obbekTa n Haxxmmute kHorky "OK" copmbl.

4.2.8. YaoaneHue 3anucu

YTtobbl ymanuTb 3anucb, YCTAaHOBUTE Ha HEE Kypcop W Bbi30BUTE (YHKUMIO
"YpanuTtb", Ansa yero:

e BblbepuTe PYHKUMIO N3 KOHTEKCTHOIO MEHIO.

4.2.9. Boirpy3ska tabnuubi B Excel

Bbl MOXeTe nepeHecTn Tabnuuy co CnMcKoM 3anucen pasgena Cuctembl B MS Excel,
Hanpumep, ANs AanbHeuwen ob6paboTKM AaHHBLIX WAM BbiIBOAA Pa3/IMYHbLIX AMarpamm U
rpaguKoB.

YT06bl BbINOMHWUTL NEPEHOC:
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o Excel
e HaxxmMuTe cchbinky «Excel» B BepxHei yactn ¢opMbl (ecnn Takas

nMeeTcs Ha opme).

e B oTKpbIBLIEMCS OKHE BblbepuTe «OTKpPbITb B Microsoft Excel».

Otepamne «Oruer.ilss L&J

Enl cobupaetece oTkpiTe $aiin
@J Oryer.xls

aenAwuica Minet Microsoft Excel 97-2003
us hitp:/f192.168.172.25

Kak Firefox cnegyet obpabotate 3ToT dakn?

CoxpanuTte dain

BLINCAKATE SETOMATHYECKKM ANA BCeX GaiN0E AaHHOTS TUMNA.

[ OK l | OrmenHa |

Puc. 36

A, B C D

1 |Data |Kabuner Ycnyra Bup, onnatel
I K.OHCYNETATMEHEIA MOMEM Bpada-
2 | 14.03. 20058 | Heipoxupyprva |odTaneMonora (pecn. Meg,. y4pexgeHue) DM C
3 | 14.03. 2009 | KahuHeTN21 OdTansmonorka omMC
F.OHCYNETATHEHEIA NPHMEM BpaYE-
4 | 14.03.2005|Hedpoxvpyprua |odTaneMonara (pecn. Mes,. y4pexgeHue) DM C
5 | 14.03. 2005 | KabuHeTN21 OdTansmonarua DM C
KOHCYNETATHEHEIA NPMEM Bpada-
B | 14.03.2009|Hedpoxupyprua |odTaneMonora (pecn. Mes,. y4pexgeHde) O C
J | 14.03. 2008 [KabuHetha CifiTansMonorua QM C

Puc. 37

CywecTByeT BO3MOXHOCTb HE BbIFpyXaTb ornpeaeneHHble ctonbubl B MS Excel. Ans

3TOro0 OKOJI0 Ha3BaHWM CTONBLIOB, KOTOPbIE HE HYXXHO BbIFPYXaTb, HY)XHO HaXkaTb Ha KHOMKY

_|, TeM camMbIM OTMEHSIS UX BbIFPY3KY. Mp1 3TOM KHOMKa NpUMET creaytowmii sug, -
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5. BXOo4 B CUCTEMY

YT1o6bl BOUTM B Cucremy, T.€. OTKPbITb TJlaBHOE OKHO CMCTeMbI, ’,
Mo Ak AFHMES

HY>XHO BbIMOMHWUTb ABOMHOW LLENYOK MbILWbIO Ha MUKTOrpamMMe
MNocne 3Toro OTKPOeTCs OKHO BxoAda B Cucremy.
B 3TOM OKkHe Heobxoanmo

ABTOPM3aLIMA a8
BBECTM CBON JIOTUH W
Momsogatens | eg naponb, a 3aTeM HaxaTb
Mapone [ € o Ha KHOMKy «BOMTH» niu
Boirm C MOMOLWbIO  K/IaBMLLM
«Enter».
Puc. 38

Ecnn norvH n naponb BBeAEHbI, BEPHO, TO OTKPOETCS rNaBHOE OKHO CuCTeMbI, U Bbl
CMOXETe HauyaTb paboTty B Cucteme. Ecnm ke NOrMH MM naponb BBEAEH HEBEPHO, TO HA

3KpaHe nosiBuTCs coobuueHne 06 owwnbke:

OwwnbkKa
ORA-01017: invalid username/password; logon denied

Puc. 39
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B okHe «Owmnbka» Ha aHMIMACKOM $3blKe HaNMcaHo, YTO JIOTMH WK Naposib HEBEPHbI,
Bxoa4 B Cuctemy 3anpelleH. HeobxoanMMo cHoOBa BBECTU CBOM JIOTMH M Mapofib U HaXaTb Ha
KHOMKY «BOMTH».

Ecnv norvH v naponb He BBeAeHbl BoobLle, To cooblieHne o6 owmnbke He nosiBUTCS,
HO BX0Z4 B CuCTeMy Takxke He ByaeT BbINOMHEH M OKHO BXOAA OCTAaHETCS 6€3 M3MEHEHUI.

3ateM HyxHO BblbpaTtb JIMY u kabuHeT, B KoTOpoM Bbl paboTaeTe, M HaxaTb Ha

KHOMKy «Bbi6op»:

Buibop kabuneTa B INY (%)

Buibop NMY:

[FM'S "PecnybnWKaHCKaA KNMHWYeckaa DoneHuua Ne3” -

Bubop kabuHera:

230, BuoxMMKA -

020 PeeMatonaor

nocTt Npou.l (B/E)

noct Npou.2 (B/M)

Noct (Tepanua)

NPAT

MNPUT nocr

CecTpUHCKaA TEPaNeETHUYECKOrD OTAeNeHHA
003, O6weknHMyeckan nab-a
011 PednekcoTepanua

014 OdTanemonor

015 MaHyaneHas TepanuA
016 3HaoCKoNKA, MywTapK
113 33B.HeBponor.otTa.

115 Tepaneet

117, PeHTrex

120 A

226

226, UnTonorua

230, BuoxumMmA

Puc. 40
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6. CMEHA KABMHETA
YT106bl CMEHUTHL KABMHET, HY)XXHO HaXXaTb Ha KHOMKY | saeepuwesue paboru
Buixog ' | CMEHWTL KaBuHeT
B OCHOBHOM OKHe CuCTeMbl U B OTKPbIBLUEMCSH
MeHi0 Bblbpatb «CMeHMTb KabuHer», nocne 4ero Puc. 41
oTKpoeTcs dhopma:
BbiGOp KabuHeTa B NMY =13 | B Hel HyxHO BbIbpaThb
KabMHeT K3 HUCnaaarLWero
BulBop NY:
crucka.
[FA‘EG "PecnyBnukaHoKan KnuHWueckan bonsHuua No3" -

Bubop kabuHeTa:

230, BHOXHMMKA v

020 PeemaTonor

noct Mpou.l (/)

nocr Npow.2 (BfM)

Mocr (Tepanua)

MPAT

MNPAUT nocr

CeCcTPMHCKaA TEPaNeETHURCKOMND OTAENEHWA
003, O0WweKnMHUYeckan nab-A
011 PednekcoTepanuds

014 OdTansMmonor

015 MaHyaneHaA Tepanwa
016 ZHgockonuA, MywTapu
113 33e.HeBpONOr.oTA.

115 Tepaneer

117, PeHTreH

120 A

226

226, UnTonornsa

230, BHoXMMKA

Puc. 42
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7. BbIXOA4 N3 CUCTEMDI

BblliTM 13 CUCTEMbI MOXHO, LUENKHYB MbIWLKOM HA KHOMKE «3aKpbiTb» Xl B MpaBoM
BEPXHEM YIJly FMaBHOIrO okHa CucteMbl. Toraa nponsonaeT Bbixod M3 CUCTEMbI M MporpamMMa

3aKPOETCH.

3asspweHrs paboTwl

Ecnn  wenkHyTb MbILUKOM Ha NYHKT MEHIO

«3aBeplueHune paboTbl», Toraa NpousonaeT BbIXoa

M3 MaBHOIo MEHHK, a Cuctema NpeanoOXnUT CMEHUTDL
CMEHWTE KabuHeT

NoNb30BaTEN 4.
Puc. 43
ABTOPU3ALMA
Monsz0BaTens | ~ ﬂ
Napons | { )
Boiitk
Puc. 44

MNocne atoro Bbl MoxeTe nnbo 3anTh B Cucremy cHoBa (BBeD,ﬂ JI0OrnH, Napojib 1 HaXaB

Ha KHOMKY «BOWTW»), N60 3aKpbIThb INTAaBHOE OKHO.



